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y PBCCMOTPEHO Héi 'xapenauun METOAUYECKOTO
. copera kol (mpotokon Ne ot .1 1.2012r1)
& YTBEPKAECHO npikazom Nafgor 24.11 2012r.

npekrop mkonsl:  H.I'.bapannukosa
AupeKTop, IKOIbL apait

Fhe Q/(—éé/

MOJIOKEHUE
o Gubanorexe MBOY Jlocatyiickoii cpeanei 00me06pazoBaTeLHON MKOJIBL.

1. O6mue MOJOKEHHs

1.1. HacTosimee MOJNOKEHHE PErIaMEHTHPYET JesTebHOCTE  GUOIMOTEK  00pa3oBaTe/bHBIX
yupeKeHnil, PacIoioxKEHHBIX Ha TEPPUTOPHH MYHHIHITAIBHOTO 06pa3zoBaHUs TTpuaprysckuit
paiioH.

1.2, BubimoTteka  SIBIAETCA  CTPYKTYPHBIM noipas/e/ieHueM 06111e00pa3oBaTeIbHOr0
YUpEXKIECHNUS, YIACTBYIOLIM B yueGHO-BOCTTUTATENILHOM Mpouecce B Hessix oOecrieueHust 1pasa
YYACTHUKOB 00pa3soBaTe/IbHOrO mpolecca Ha I0JIb30BAHHMC 6UOIMOTEYHO-HHPOPMAIHOHHBIMI
pecypeaMH.

1.3. Jlesiren1bHOCTD GHOIHOTEKH LIKOTIB! (nasiee GMOIMOTEKH) OTpAKACTCS B ycTaBe MIKOJIBI 1
peryiaMeHTHpYyeTCs  HACTOALIMM Monoxermem. OBecreueHHOCTh — OHOTHOTEKH yueOHBIMH,
METOMUCCKIMI W CIPABOMHBIMH  JOKYMEHTAMH yUMTHIBACTCS TP JIMLCH3UPOBAHIH
06pazoBaTEeILHOTO yUPEKACHHIA.

1.4. Llein OGuOIMOTEKH 06pazoBaTEIbHOIO  yUPEHACHHUA COOTHOCSATCS C TIENSMH  IIKOJIBL:
dopmupoBanue OOMIEH KYIbTYPBI JTHYHOCTH OOYUAIOLIMXCS 1 BOCIHTAHHUKOB Ha OCHOBE YCBOCHUS
06s3aTENBHOTO MUHUMYMa COZICPIKAHN 0G1Ie00pa3oBATENBHBIX TPOTPAMM, HX ajanTalts K JKN3HU
B OOlIECTBE, CO3JAHUE OCHOBBI JUIS OCO3HAHHOIO BHIOOpA M TOCTENYIOMIEro  OCBOCHHA
npodpeccHoHaTbHBIX 00pa30BATEIBHBIX [IPOrPaMM, BOCTTHTAHNE IPVKAAHCTBEHHOCTH. TpyA0m00us,
yBaKeHHs K rpaBaMm U cBOBOIAM UenoBeKa, MoOBH K okpyKatoled Mprpo.e, Ponune, cembe,
(popmupoBaHue 310pOBOTO o0pa3za KU3HU.

1.5. bubnuoreka pyKOBOJCTBYETCs B cBOeii JlesTeNBHOCTH (heslepalbHBIMA 3aKOHAMHU, yKazaMu
n pacriopstkennsavu [pesuaenta Poccuiickoit desiepaliii, MOCTAHOBJICHUSIMI 1 pacropsKeHMsIMH
I1paBuTenbcTBa Poceniickoii (deaepaiiii ¥ MCIOJIHUTEILHBIX  OPratoB cyObexTa Poccuiickoit
ejepaiui, PENICHHAMH  COOTBETCTBYIOUIETO oprana ynpasjieHns 00pazOBaHHEeM, yCTaBOM
0Gpa30BATEILHOTO YUPEKICHHS, TONIOKEHHEM o0 bubnnoTeke.

1.6. JlesrenbHOCTh  OMOMMOTEKH  OCHOBBIBACTCA Ha [pPHHIMIAX JIEMOKPATHH, TYMAHH3Ma,
06IIEI0CTYTHOCTH, TIPHOPUTETA 001IeUeI0BEUCCKIX LIHHOCTEH, TPak/IAHCTBCHHOCTH, cBOOOHOTO
pasBUTHS JINYHOCTH.

1.7. TIOpAZI0K MONB30BAHUS HCTOTHHKAMI pH(OpPMALUH, TIEPEYEHb OCHOBHBIX YCIyT 1 YCIIOBHS
JIX T[PEI0CTABIICHHS OTIPEICIIOTCS HACTOALIIM TlosnoKeHuEM.

1.8.Tllkoma HeceT ~OTBETCTBEHHOCTh 3a  JIOCTyNHOCTER u  KadecTBO ~ OMOIMOTETHO-
UH(OPMALMOHHOTO oGy KNBaHUsA GUOTHOTEKH.

1.9. Opranmsauus 06CITyKHBaHMs YHACTHHKOB 0Gpa3oBaTeIbHOTO MPOEcca MPOH3BOMTCL B
COOTBETCTBHM C MpaBUIaMh  TEXHHKH 6e30MaCHOCTH M TIPOTHBONOKAPHBIMH,  CAHHTAPHO-
FUTHEHHYECKUMI TPeOOBAHIAMMU.

2. OcHOBHBIE 32124 OHOJIHOTCKH

2.1, OCHOBHBIMH 3a/auaMi OUOIMOTEKH ABISIOTCA:

a) obecrieuenne ydacTHHKaM 06pazoBaTeIbHOrO mponecca = 06y UarOIIIMCS, BOCTTHTAHHNKAM,
[1elarorHueckuM pabOTHUKAM, POJIUTEIAM (MHBIM 3aKOHHBIM [IpeCTABHTENSM) OOYHAIOINXCS
(nanee — OMb30BATENAM) — J10CTYNA K MHQOPMAIH, 3HAHUAM, WJIesIM, KyJIbTYPHBIM LEHHOCTSIM
[I0CPEJICTBOM ~ HCITOJIB30BAHMS GUOANOTEUHO-MHPOPMALMOHHBIX  PECYPCOB 0Gpa3oBaTebHOro
YUpEIKJIEHHs HA Pa3IMUHBIX HOCHTCIAX: GyMaKHOM  (KHPKHBIH (on, (oM MEPHOJUICCKHX
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M3JaNHI); MarHuTHOM ((onn aymmo- n BHJICOKAcceT); UPpoBom (CD-aMckn); KOMMYHHKATHBHOM
(KOMIIBIOTEPHbIE CETH) 1 HHBIX HOCHTEJISIX; "

0) BocrHTanue KymbTypHOro M PPAKIANCKOrO  CaMOCO3HAHMS, MOMOIL B COLUATH3AMNN
00YUaIONIIX 1 BOCTIHTAHHHKOB, PasBUTHH MX TBOPUYECKOIO MOTEHIHANTA;

B) (DOPMHpOBaHHE HABBIKOB HE3ABHCHMOTO GubmoTedHoro nomp3oBaTe s obyuenne noncky,
0T0OpY H KpUTHYECKOIT OleHKe HHpopmanmm;

I)  COBEPIICHCTBOBAHHUE MPeI0CTABIISCMbIX OubnnoTekoi yenyr na ocHose BHEJIPEHUST HOBBIX
MH(DOPMALIOHHBIX TEXHOMOTHIT 1 KOMIBIOTEPU3ALIH OHOIHOTETHO-HHBOPMALHOHHBIX MPOIECCOB,
(opmuposanme KompoprHoii OubMOTEUHOI cpeti.

3. OcuoBubre pynkunn 6u6morern

3.1. Jlnst peanusartan ocHoBHbIX 3a1au GubmoTexH:

a) (dopmupyer Qo Oubimoreuno-nudopmaronpx PECYPCOB LIKOJTbI:

~ KOMIIIGKTYET  yHUBEpCalbHbill  (oHA  yueGHbMI, XY/OXKECTBCHHBIMH,  HAyYHBIMH,
CIIPABOYHBIMH, [1€/IATOMMYECKHMH | HAYIHO-TIONYISPHBIMU. IOKYMEHTAMH HA TPagMLHONHbIX 1
HETPATHIMOHHBIX HOCHTEISIX HH(BOPMALHH;

— HonosHseT GoHx MHPOPMAHOHHBIME pecypcamn cetn Mnteper, Gasamu u Gankamu
AQHHPBIX IPYIUX YUPEIKACH I 1 opranusawuii;

~ AKKYMYJHPYET (OHI I0KYMEHTOB, CO3/aBAEMBIX B ILIKONE (nyGamkanmii u paGor nenaroros
LKOJIBL, JIyHIIMX HAYUHBIX paboT 1 pedhepaton obyuatotmmxes u ip.);

~ OCYHICCTBIIACT pasMellieHne, Oprannsammio i COXPAHHOCTh JIOKYMEHTOB;

6) cosnaer nHopmanmonnyio HPOYKIIHIO:

~ OCYHICCTBIIICT AHATHTHKO-CHHTETHUECKYIO nepepaboTky uupopmarin;

~ OPTAHM3YCT W BEJICT CHPaBOUHO-GHGTHOrpaduecKuii anmnapar: kartanoru (andaBuTHbI,
CHUCTEMATHYCCKITH), KapTOTeKH (CHCTeMaTHYCCKyIO KapTOTeKy CTaTel, TemaTHueckne Kaprorekn),
JIEKTPOHHBII KaTtasor, 6a3el JAHHBIX 110 HPODUITIO HIKOIBL;

~ paspalaThiBaeT peKoMeHuaTeNbHbIC Oubnmorpaduueckue  nocobus (criuekn,  0630pbr,
YKa3aTenm u T.11.);

— obecneunsaer nHpOPMUPOBaHHE HOMb30BATECH 00 uH(OPMALHOHHO# MpoyKimH;

B) OCYIIECTBIsET mmddepennupopannoe Oubanoreuno-nudopmannonnoe obcryxuBanue
O00YHAIOMIXCS M BOCIUTAHHUKOB:

~ NPEIOCTABIIET HH(POPMAIMOHHBIE pecypebl Ha PA3TMIHBIX HOCHTEIISX HA OCHOBE M3yYeHHUs
UX HHTEPECOB H HH(DOPMAIMOHHBIX OTPeGHOCTe];

~ CO3MACT yCIOBHS JUIL PEaiiu3allil CaMoCTOSTENbHOCTH B 00y4eHUH. MO3HaBATE/ILHOI,
TBOPYECKOH JIEATENBHOCTH ¢ omopoii Ha KOMMYHHKAIHIO; CIIOCOOCTBYET PA3BHTHIO HABBIKOR
CaMOOOYHUEHHs (yuacTHe B CeTeBbIX OJMMITHANAX. TEACKOMMYHHKALMOHHBIX POCKTAX B CHCTeMe
JIMCTAHIHOHHOrO 00YyUeHus);

~ OPranmsyer  obyueHMe HABBIKAM  HE3ABUCHMOrO Oubmoreuroro  nonpsosarens
norpeburens uHdopmarmu, COZCHCTBYET HHTEIpalMH KOMIUIEKCA 3HAHMIL, YMEHHH U HaBBIKOB
paboThl ¢ KHUTOIf 1 uHpopmanmeii;

— OKasbIBACT HH(OPMALMOHHYIO MO/UIEPHKKY B PCHICHIH 3a/1a4, BO3HUKAIOLINX B MpoLecce Hx
Y4eOHOM, camooBGpazoBaTebHO 1 JIOCYTOBOIi JIesTe1bHOCTH:

~ OPFaHM3yeT  MaccoBble  MeponpusThs, OPHCHTHPOBAHHbIC HAa  pa3sBUTHE OOWeH, 1
UHTATENLCKON KyJIbTYPbI JINYHOCTH, COJICHCTBYET PA3BUTHIO KPHTHUECKOTO MbILLICHUS;

— COJNCHCTBYET wIeHAM Melarornyeckoro KOIVICKTHBA M a/IMUHMCTPALMA  yupex/IeHHs B
OpraHusanuu 06pasoBaTebHOrO npouecca JAocyra obyuaroumxes (mpoeMotp BHICO(HIIBMOB,
CD-nuckos, npesentanmm passusaiomyx KOMITBIOTEPHEIX HIp);

) OCyIIeCTRIIsIeT mddepennnpoannoe OnGmoTeuHo-unpopmarHonHoe obcnyxuBanme
TIE/IarOruYeckux paboTHHKOR:

— BBIIBISIET  MH(OpPMAIMOHHBIE NOTPEOHOCTH M yroBreTBOpsieT 3alPOCHL,  CBSI3aHHbIE C
00yueHHeM, BoCTIHTaHHEM K 3110POBbEM JleTeif;

— BBIIBIISIET  MH(DOPMalMOHHbIE norpebHOCTH M YAOBJIETBOPSIET  3aIpockl B 0OMacTH
[E/IArOrMYeCKMX MHHOBAIMIT H HOBBIX TEXHOIIOTHif;

w
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— COJCHCTBYET NMPOGeCCHOHAILHON KOMIIETEHIIUH, TTOBBIICHHO KBJIM(UKAINH, TTPOBEIEHUIO
aTTecTaluu; “

— CO3/1aeT GaHK Mearoruyeckoil HHPOPMALMH Kak OCHOBBI €1MHOI HHPOPMALHOHHOM CITyKOBI
0011e00pa3OBATENBHOTO yUPEskIEHUS, OCYECTBIAET HAKOILICHHC. CHCTEMATH3AIIHIO HHYOPMALHH
10 TIpe/IMETaM, pas/iesiaM U TeMaMm;

~ OPraHu3yer JOCTyI K OaHKy Nearornyeckoii HHGopMarum Ha ToObIX HOCHTEX. IPOCMOTP
SJIEKTPOHHBIX BEPCHH MeIarornyeckux u3ianmii;

— OCYIIECTBISET TeKyIee HHOPMUPOBaHHE (JHH HHPOPMALHH, 0030pPBI HOBBIX MOCTYIIEHU
v nyOmukauuit), MHGOPMHpPOBaHME  PYKOBOACTBA  IIKOMbI 110 BONpPOCAM  yHpaBJIeHHUs!
00pa3oBaTeILHEIM [IPOLIECCOM;

~ NOVIEPKUBACT - JIEATENLHOCTE  NICarOTHYECKHX  PaGOTHUKOB B 00JAacTH  cO3TamHis
HHOPMALHOHHBIX IIPOJYKTOB (JOKYMEHTOB, 6a3 JaHHbIX, Web-cTpanun u T.1m.);

— CIOCOOCTBYET IIPOBEJEHUIO 3aHATHII 110 (opmupoBannio undopmannonHoii KYJIBTYDBI;
ABAAETCS Ga30l JUIA TMPOBeACHHS MPAKTHUCCKMX 3aHATHI 110 pabote ¢ HMHPOPMAIMOHHBIME
pecypcamu;

2) ocyulecTBaseT anddepenHnnposannoe GubnoTeuHo-uHpOpMAaIHOHHOE obcy)KuBaHue
POJMTENEH (HHBIX 3aKOHHBIX IPE/ICTABHTENEH) 00y YaIOLIXCA:

~ YAOBJCTBOPSCT 3anpoChl Mojib3opateneii n MHGOPMHPYET O HOBBIX HOCTYIUICHHSIX B
Oubsnorexy;

~ KOHCYIBTHPYET MO BONPOCAM OPraHM3alii ceMeiffHOro YTeHus, 3HAKOMUT ¢ uHpopmarmeit
110 BOCITUTAHHIO JIeTeii;

~ KOHCYIRTHUPYET 110 BONpPOcaM yueOHbIX H3laHHil 06yyalommxcs.

4. Opranmsaums AesTeabHOCTH GHGIHOTEKN

4.1. Hammune ykomrekToBannoii 6uGnmorekn s 00pa3oBaTeNbHOM YUPEKICHHH 0053aTelbHO,
B TOM uHCie B CelbcKoi  mectHocTH.  UacTHuHas  ueHTpanmsaims 6uGHOTEeUHO-
OnOMMOrpadHuecKnX IPOLECCOB B MEIKIIKOMbHBIX GUOITHOTEUHBIX 00BEIHHCHHIX MIPOBOJIUTCS 110
HpHUKasy oT/iena 06pasoBaHmsi.

4.2. Crpykrypa GHGIMOTEKH, OMHMO TPAIMLHOHHBIX OT/EN10B (a0OHEMENT, YHTaNbHbI 3a11),
MOKET BKIJIFOYATh OTAE/Bl YUeOHHKOB, HHpOPMAHOHHO-GuGHOrpadiueckoii paborel, Gponn u
CHCHHAIM3HPOBAHHDIH 347 PaGOThl ¢  MyJNLTHMEAMITHBIME  H  CeTeBbIMH JIOKYMEHTaMH,
BHACOCTY IO, MHHH-H3IATEIbCKHI KOMIIEKC, MHOKHTETBHYIO TEXHHKY H JIp.

4.3. bubnuoreuno-uudopmannonnoe O0CHYXKMBAHHE — OCYLIECTBISETCS — HA  OCHOBE
OnOGIMOTeUHO-HHPOPMAIHOHHBIX PECYPCOB B COOTBETCTBUHM C y4eOHBIM M BOCIHHUTATEIbHBIM
[IaHaMH 001e06Pa30BATEILHONO  yUpekIeH s, POrpaMMamu. MPOSKTAMM M [UIAHOM paGoThI
oubimorexu.

4.4. bubimoreka BIpaBe NPeLOCTABNATL MIATHHIC OubmoTeuno-undopMaLHOHHbIe yenyru,
TIEPEHCHb KOTOPBIX OTIPE/IEIISETCS  yCTABOM 06pasoBaTeIbHOrO YUPEKIACHHs

4.5. Crioncopekast  momop, NOJlydeHHas OMOIMOTEKOH B BHIE IleTeBbIX CPEACTB Ha
KOMIICKTOBaHIE (POHIA M 3aKYNKY 0GOPYIOBAHMS, He BieUeT 3a cOB0 CHUIKECHUSI HOPMATHBOB U
(nnn) abeomoTHRIX PasMepoB GpuHaHCHPOBaHNS U3 GIOKeTa 00pa3oBaTeNIbHOIO YUPEKICHHUS.

46. B memsx obecrevenus MOJCPHHU3ALNN  GUOIMOTEKH B YCITOBHSIX undopmaTH3aimm
obpasosannst n B mpexenax CPEIICTB,  BLIACIACMBIX  yupeanTesneM, oGpasoBaTelnHoe
yapex/ienue odecrieunsaet 6uGmmoTexy:

— TApaHTHPOBAHHBIM (DMHAHCHPOBAHUEM KOMILIEKTOBAHNS OuOIMOTEUHO-MHOPMAIIHOHHBIX
PECYPCOB (B CMETE YUPEKIEHHUS BBIBOIUTCS OT/IEITBHO);

~ HCOOXOMMMBIMH CITYKEGHBIMH 1 IPOM3BOJCTBEHHBIMMU TIOMCILCHUAMH B COOTBETCTBUH CO
CTPYKTYPOi OGHOIMOTEKH M HOPMATHBAMMU 1O TexHuKe Oesonacnoctu skemtyaranun KOMIBIOTEPOB
(OTCYTCTBHE BBICOKOH BIAKHOCTH, 3aMBUICHHOCTH TIOMCLICHHS, KOPPO3HOHHO-aKTHBHBIX NPUMeCei
M DJICKTPONPOBOIAIICH 1BIIM) M B COOTBETCTBUH € MOTOIKCHHSIME CanllnH;

— COBPEMEHHON 3JICKTPOHHO-BBIYHCINTENBHOI, TCICKOMMYHHKALHOHHON M KONMPOBATBHO-
MHOXKUTETBHOH TEXHUKOH U HEOOXOAMMBIME NPOrPaMMHBIMH PO/ KTAMMU;

~ PCMOHTOM M CEPBUCHBIM 00CITYKMBAHHEM TEXHUKH o0opyioBanns Gubmmorexn;

— OHGIHOTEUHOH TeXHUKOH 1 KaHUCISIPCKUMHU PHHAUICHKHOCTSIMH,
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4.7. lllkona co3aeT yCaOBHA JUTS  COXPAHHOCTH anmnapatypbl, 00OpYI0BAHUS H HMYIIECTBA
Gubmorexy.

4.8. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTh H KAUSCTBO KOMIUIEKTOBAHHS OCHOBHOTO (pomnna
GubauoTekH, KoMIIeKTOBaHNe yuebHOro (oHAa B COOTBETCTBHH C (hejlepaibHBIMH MEPeUHIMI
y4eOHUKOB M yueOHO-METONMYECKHX M3JaHMH, CO3JaHHE HEOOXOAMMBIX  YCIOBHE  JUIst
JIESTENILHOCTH GUOIMOTEKN HECeT PYKOBOIHUTENb LIKOJIbI B COOTBETCTBUM € YCTABOM HIKOJIBI.

4.9. Pesxum paGoter GuGsHoTeKn onpesessieres 3apeiyiolneit Gubauorexoii (Gubanorexapem)
B COOTBETCTBMH C MPABHJIAMHM BHYTPEHHETO pacnopsjika MIKoJbl. [Ipu onpenenenun pexuma
paboThl OUOIMOTEKH TTpelyCMaTPUBACTCS BBIIC/ICHHE:

— JIBYX 4acoB pabovero BpeMeHH eKeIHEBHO HA BBITOJHEHHE BHYTPHONGINOTEUHOI paGoThI;

— OJIHOTO pasza B MeCsI| — CAHUTAPHOTO JIHSI, B KOTOPBIH OOCIy)KMBaHHE MOJb30BaTeNel He
MPOU3BOJIUTCS:

— He MEHEe 0JIHOTO pa3a B MECSI — METOUUECKOTO JHs.

4.10. B nensx obecrieuenns palMoHaibHOrO HCIONB30BaHUs HHQOPMALMOHHBIX PECYPCOB B
paboTe ¢ ACTHMHU U IOHOMIECTBOM GHOIMOTEKA IIKOJIBI B3AUMO/IEICTBYET ¢ OHBIHOTeKaMH paiioHa,
Kpast.

5. Vnpasjenne 6ubmorexoit

5.1. ¥Ynpapnenne OUONMOTEKOH OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOIATEIBCTBOM
Poccuiickoit denepanuu, cydbekra Poccuiickoil Mesiepaliui 0 yCTaBOM IIKOJTEL.

5.2. OBmiee pyKOBO/ICTBO JIEATENBHOCTBIO GHOIHOTEKN OCYLIECTBIAET TUPEKTOP KO,

5.3. PykoBoaCTBO GHOIHOTEKOH OCYIIECTBISET 3aBeayIOmMii GUOIHOTEKOI (6ubnmorexapn),
KOTOpBIii HECET OTBETCTBEHHOCTh B TIPEJeiaX CBOCH KOMIETEHUMH [Mepep OOImecTBOM 1
pyKkoBojuTeneM — 00pa3’oBaTeNbHOTO  yUpeKACHHs, O0YYalOUMMHUCS, BOCIHTAHHHKAMH — HX
POIMTEISIMU  (3aKOHHBIMHM MPEJICTABUTENSIMHI) 3a OPraHM3aliMio M PEe3yNbTaThl AESTENbHOCTH
OMOIMOTEKH B COOTBETCTBUH ¢  (hYHKIHOHATLHBIMH  OGS3QHHOCTSIMH, [PELYCMOTPEHHBIMHA
KBAJINQUKALHOHHBIMHE TPEGOBAHMSMIL, TPYLOBBIM JIOTOBOPOM H YCTABOM LIKOJIbI.

5.4. 3agenyommit Gubmnorekoil (GubauoTexaph) HazHauaercs JIMPEKTOPOM HIKOJIBI, MOJXKET
SABIIITHCS - HIICHOM T1€/IarOTMYECKOr0 KOJUIEKTHBA M BXOJMTH B COCTAB T1€JIarOMMYECKOr0 COBETa
LIKOJIBI.

5.5. Merojmueckoe ConpoBOKIEHHE JIEATENLHOCTH OHOIMOTEKH 0BecrednBaeT CrelHaTHeT
(MeToaMeT) 10 yueGHBIM (oHIaM  MIKOJILHBIM OHOIMOTEKAM Opraia yIpaB/ieHs obpazoBaHuem,
YUPCHAICHUS  CHCTEMBI  MEPEMOJATOTOBKM M TOBBINIEHHS  KBAIU(DUKALMM, PETHOHAIBLHOTO
HHDOPMALMOHHOTO [IEHTpA.

5.6. 3aseayiommii Gubmmorexoit (Gubimorexaps) paspabaThiBacT H IpeACTABIICT JIMPEKTOPY
LIKOJIbI HA YTBEPIK/ICHHE CIICIYIONIHE JOKYMEHTBI:

a) 1onoXkeHue o OMOIMOTEKe, IPABAIIA T10JB30BAHMs GUOTHOTEKOIT;

6) NIaHOBO-OTYETHYIO JOKYMEHTAIIHIO.

5.7.Ha paGory B OuOAHOTEKY MPHHUMAIOTCS  JIHLE,  HMEIOLLHE HEoOX0ANMYIO
PO(ECCHONATBHYIO  TMOATOTOBKY, — COOTBETCTBYIOMIYIO  TPEGOBAHMUIM KB (UKALMOHHOI
XApaKTCPUCTUKH 110 I0JDKHOCTH M MOJIYUEHHOH CHeNHaTbHOCTH, OATBEPIKACHHYIO JOKYMEHTAMK
00 00paszoBaHny ¥ (M) KBATHDUKAIIHH.

5.8. PaGotnukn  GMOIHOTEKH — MOIYT — OCYIIECTBIISITH MeJIarOruyYecKylo e TeIbHOCTb.
Coswmenienue GUOIHOTEYHO-HHPOPMAIMOHHOI H MEIarOrHIecKoil 1eATeNbHOCTH OCYIIECTBIISETCS
paboTHHKOM GHOIHOTEKH TOJIBKO Ha I0GPOBOJILHOI OCHOBE.

5.9. TpynoBele OTHOMmICHHS PaGOTHUKOB GMOIHOTEKH M IIKOIbI PEryJIMPYIOTCS  TPYJIOBLIM
ZI0TOBOPOM,  YCJIOBHS  KOTOPOrO  HE JIOJUKHBI TIPOTHBOPEUNTL 3aKOHOAATENLCTBY Poccuiickoii
Dejiepannu o Tpye.

6. IlpaBa u o6s3anHOCTH GUOIHOTEKH

6.1. PaGoTnuku GuOIMOTEK HMEIOT MPaBo:

) CaMOCTOATENBHO BLIGHPATH (JOPMBI, CPEACTBA H METOBI GHOAHOTEYHO-HHOPMAIHOHHOTO
o0cy:KHBaHNS 0GPA30BATENLHOTO M BOCIHTATENLHONO IIPOLECCOB B COOTBETCTBUH C HENSIMU 1
3a/1a9aMH, YKa3aHHbIMHU B yCTaBe HIKOJIbI M HacToseM [Tonoxennn;
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6) MpOBOXMTL B YCTAHOBJCHHOM [OPSIKE 3aHATHA, YPOKM M KPYKKH OuOiuorTeuno-
Oubimorpaduyecknx 3HaHUH 1 HHPOPMAIIMOHHOH KYJIBbTYPbI:

B) ONpEIeATh HCTOYHUKM KOMILIEKTOBaHUS HH(POPMALMOHHBIX PECYPCOB;

) M3BIMATL M PEATM30BLIBATE JOKYMEHTbI M3 (DOHJIOB B COOTBETCTBMM C MHCTPYKIHEH 110
yuery 6ubanoreynoro ¢onma;

,’1) OnpeAesIsATh B COOTBETCTBUHM C IpaBUJIAMM T10JIb30BAHUS 6H6HVIOTCKOI71 MKOJIbI U 10
COMIACOBAHUIO €  POJMUTECIILCKMM  KOMHUTETOM BH/BI H pa'iMepH KOMIICHCAIlUU yu[cpﬁa,
HAHCCCHHOIO MOJIL30BaATC/IIMHU 61/]6JTI/IDT€K]/I;

C) BHOCHUTH IPCJUIOKEHUA JTUPEKTOPY IMIKOJBI 11O COBEPUICHCTBOBAHUIO OIJIATHI TPyJa, B TOM
Yyucliie Ha;’_lGaBOK. JIOIIaT U IMPEMUPOBaHU pél()OTHI/IKOB oubnmoTexu 3a JOTOJTHUTEIIbHYIO pﬂ(’)OTy,
HE BXOJIALIYIO B KPYI OCHOBHBIX 00s3aHHOCTEH pabOTHUKOB OHOIMOTEKH: 110 KOMIICHCAIIHOHHBIM
MEPOIPHATHAM, CBA3AHHBIM C BPEAHBLIMH YCJIOBHSMH Tpyaa (6MGIHOTEUHas MbUIb, HPEBBIICHHE
HOpMaTHBA PabOTHI Ha KOMIIBIOTEPE).

K) Y4acTBOBATH B YIPABJIECHUH LIKOJION B NOPSIJIKE, ONPEJIEIIEMOM YCTABOM HIKOJIBI;

3) MMETh ©XKerofHblii oTnyck 28 KajeHJapHBIX JHEH M JIOTONHHTENbHDI OIlauynBaeMbIil
OTIYCK, MPEAyCMOTPEHHBIH JIEHCTBYIONUM TPY/IOBBIM 3aKOHOJAATENLCTBOM P® MM MHBIMH
JIOKAJIbHBIMH HOPMAaTHBHBIMU aKTaMH;

1) OBITh IPECTABICHHBIMM K Pa3IHUYHbIM (OPMaM MOOMIPEHHsl, HArpajaM | 3HaKaM OTJIHYHs,
PEIyCMOTPEHHBIM JUIS PAOOTHUKOB 00PA30BAHUS U KYJIbTYPbI;

K) y4acTBOBaTh B COOTBETCTBHMH C 3aKOHOJaTeNbCcTBOM Poccniickoii Penepamun B padore
OGUOIMOTEUHBIX ACCOIHMAIINI HITH COI030B.

6.2. PaGoTHuky GHOIMOTEKH 00s3aHbI:

a) obecrneynTh MOJIL30BATESM  BO3MOKHOCTE PabOTBl ¢ HMH(DOPMALMOHHBIMU peCypcamu
Oubnnorexu;

6) uHpOopMHPOBATH MOJIB30BATEIECH O BUIAX MPEIOCTABISEMBIX GUGINOTEKOI yeayT:

B) obecrneunTh HayYHyI0 OpraHu3auio POHIOB U KaTaloros;

r) (dopmupoBarh (OHIBI B COOTBETCTBHH C YTBEPIKACHHBIMH (heepaibHbIMU [1EPEUHSIMH
yueOHbBIX M3/1aHui, 00pa3oBaTEILHBIMU [POrPaMMaMi  00111e00pa30BaTENBHOTO  yUPEIKICHHS,
HHTEPECAMU, MOTPEOHOCTAMM M 3alPOCAMH BCEX KaTerOpHi MoJib30BaTeNei;

JI) COBEPIICHCTBOBATD uHpopmanmonHo-6HbIHOrpaduueckoe " OGubimoreunoe
U6CJI)’7KI/IBE]IIMC HOHB?OB&'I'CJICﬁ;
¢) olecrieunBaTh  COXPAaHHOCTh — HCIOJB30BAHMSL  HocuTeneil  nmHdopmanmm,  HMX

CHCTEMATH3AIMIO, PAa3MEIICHNHE H XPAHEHHUE;
K) obecrieunBaTh PeKUM PabOTBI B COOTBETCTBUM € MOTPEOHOCTAMH MOJIB30BATENCH 1
paboTol LIKOJIBI;
3) OTUMTBIBATHCS B YCTAHOBJICHHOM MOPSIIKE MEPe/l JUPEKTOPOM LIKOJIBI;
M) TOBBILIATL KBATH(GUKALHIO.

7. IlpaBa u 00S13aHHOCTH MOJIb30BaTE/CH OHOIHOTEKH

7.1. HonpzoBatean OHOIHOTEKH HMEIOT PABO:

a) 1osyuarh MojHylo uHpopMalmio o coctaBe OGHOIMOTEUHOro (OHA. HHOPMAIHOHHBIX
pecypeax u npenocrapiseMbiX OHOIHOTEKON yeryrax;

6) MONBb30BaTHCS CIPABOUHO-OUGIHOrpadUUecKuM annapaToM GHOIHOTEKH;

B) T0JIy4aTh KOHCYJIbTAIMOHHYIO [IOMOIIb B [IOMCKE U BEIGOPE HCTOUHUKOB HH(OPMAIHIL;

I) [0JyYaTh BO BPEMEHHOE MONBb30BaHHE HAa a0OHEMEHTE M B UMTAILHOM 3alle HedyaTHbIC
M3JIaHNs, ayIMOBU3YAJIbHBIE JOKYMEHTBI H JIPyrie HCTOUHUKH HHDOpPMALN;

JU) IPOJUIEBATH CPOK TOJIB30BAHMUS JOKYMEHTAMU;

€) mosyuarh Temaruueckue, daxrorpapuueckne, yroumsiommue u - OGuGanMorpaduueckne
CrpaBku Ha ocHOBe (hoH1a OHOIMOTEKH;

’K) TIOJIY4aTh KOHCYILTAlMOHHYIO TOMOIb B paGoTe ¢ MHpOPMaIMel Ha HETPaHIHOHHBIX
HOCHTEJISIX [P 110J1b30BAHMH 2JICKTPOHHBIM H HHBIM 000pY10BAHHEM;

3) Y4acTBOBaTh B MEPOTIPHATHSX, TPOBOIAMMBIX OHOIMOTEKOI:;

M) TIOIIB30BATECS IUIATHBIMA YCITYTaMH, TPEI0CTaBISeMbIMU GHOIHOTEKOI, COTIacH0 yeTaBy
00pasoBarebHOr0  yupexienns W IoMOKEHHIO O IUIATHBIX  yCAyraX, —YTBEPIKICHHOMY
pyKoBoUTEIEM 00111€00Pa30BATETLHOIO YUPEIK/ICHHUSL;




image6.jpeg
K) obpamareesi Ul paspemiends  KOH(IMKTHOH — CHTYalluM K PYKOBOJAMTENIO
00pazoBaTeIbHOTO yUPeKICHUS.

7.2. Tlomp3oBarenn OUOIMOTEKH OBS3aAHBI:

a) cobmoaaTh MpaBuiIa M0JIb30BaHNs GUBIHOTEKO;

0) OepexHO OTHOCHTHCA K HPOM3BEACHHUAM MEUaT (HE BBIPHIBATH, He 3arubarh CTpaHHuIl, HEe
Jenark B KHUTax MOJYCPKMBAHHH, MOMETOK), MHBIM JOKYMEHTAM HA PAa3lIMUHBIX HOCHTEIISIX,
000py10BAHHIO, HHBEHTAPIO;

B) [OJUIEPIKUBATH TIOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPHITOM jocryne OubIMoTeKH,
PACIoJIOKEHHs KAPTOUEK B KATalIorax M KapToTeKax;

r) MONB30BAThCS UEHHBIMH M CHPABOMHBIME  JIOKYMEHTAMH TOJNBKO B  OMCIICHHH
OubinnoTexu;

1) YOCAMTBCSA MPH MOJNYYCHHH JIOKYMEHTOB B OTCYTCTBHH JAe(heKTOB. a npu oOHApyKeHHH
nponnpopMupoBatk 06 5TOM paGoTHHKA OGMOIHOTEKH. OTBETCTBEHHOCTH 3a O0OHapyKeHHbIE
Je(EKTBI B CABAEMBIX JOKYMEHTAX HECET NOCICHMUIT [10IB30BATEID;

©) pAaCIHCBIBATECA B UHTATEILCKOM (DOPMYIpE 3a  KaxKIblii MOJIYYEHHBIH  JIOKYMEHT
(nckmouenue: obyuaromuecs 1-4 kinaccos);

K) BO3BPAUIATH 10KYMEHTBI B GHOIMOTEKY B YCTAHOBJIEHHbIE CPOKH:

3) 3AMEHATH JIOKYMEHTHI GHONMOTEKH B Cilyuae X yTpaThl il HOPYM UM PABHOLICHHBIMH,
Jmbo  KOMIEHCHpOBATh  yIIepd B pasMepe,  yCTAHOBJICHHOM NpaBUIaMi  [0JIb30BaHHs
6ubIIMOTEKO;

H) MOTHOCTBIO PACCHHTATLCA ¢ GMOINOTEKOI 110 HCTEUEHHH CpoKa o0yyeHus 1M paboThl B
00pa3oBaTeIbHOM YUPEKIECHHH.

7.3. Iopsinok mosb3oBanus GUGIMOTEKOI:

a) sanuch OOYHAIOMMXCA IIKOJBI B GHOIHOTEKY POH3BOAMTCA MO CIIUCOYHOMY COCTaBY
Knacca (FpymHIbl) B HHIMBHIYAIBHOM MOPSJIKE, NEJArOrMYECKHX H HHBIX PaGOTHHKOB IIKOJIbI,
pojmTenei (3aKOHHbBIX peIcTaBuTeeit) 06yUarommuxes — mo 1acnopry;

0) mepeperncTpanys nonb3oBatesel GUGIMOTEKH IPOUIBONTCS CIKETOTHO:

B) JOKYMEHTOM,  TMOATBEPXKIAIOIMM — NPAaBO  MONb30BAHHS  OHOAHOTEKOM.,  sIBIACTCS
UHTATeNbCKUH (hopmyJIsIp;

r) untaresnbekuii GopMyssip GUKCHpYeT AaTy BBIAAUH MOTB30BATEIIIO JIOKYMEHTOB 3 (DOH/Ia
OnbimoTexn u ux Bo3Bpaenus B GuGIHOTEKY.

7.4. Tlopsiiok mob30BaHMs aGOHEMEHTOM:

a) TONB30BATENH HMEIOT IIPABO MOMYYTH HA JIOM M3 MHOFOTOMHBIX H3JaHHii He Gonee JIBYX
JIOKYMEHTOB OZIHOBPEMEHHO;

) MakcHMATbHbIE CPOKI OJIL30BAHHS JOKYMCHTAMMU:

— yueGHUKU, yueGHbIe M0cOOHs — yueGHbIN ros;

~ HAyUHO-TIONYJIApHAs, MO3HABATE/IbHAS, XY/I0KECTBEHHAS JInTepaTypa — | Mecsir;

— TCPHOIHUCCKUE U3AHMUSI, H3aHHs NOBBIIEHHOIO cripoca — 15 fHeif;

B) IOJIL30BATENH MOTYT IMPOMTHTH CPOK [10J1b30BAHHS JIOKYMEHTAMH, €CIH Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JAPYTHX MOMb30BATENICH.

7.5. Topsiinok paGoThI ¢ KOMIILIOTEPOM, PACIIONOKEHHBIM B OHOIHOTEKE:

a) pabota ¢ KOMIBIOTEPOM YHACTHUKOB 00PA30BATENLHOTO npoiiecca Mpou3BOJAUTCS MO
rpaQuKy, YTBEPKACHHOMY IMPEKTOPOM LIKOIBI U B HPUCYTCTBUH COTPYIHUKA OGUOIHOTEKH;

0) paspemactes paboTa 3a OIHHM NEPCOHATBHBIM KOMIIBIOTEPOM He GoJiee ABYX ueloBeK
O/IHOBPEMEHHO;

B) 10JB30BATENL UMEET MPaBo paGoTaTh ¢ HETPANHLHMOHHBIM HOCHTENEM uHpopmannu
focie MpeiBapUTEILHOrO TECTHPOBAHUS €r0 PaGOTHHKOM GHOIMOTEKN:

) MO BCeM BOMpOCAaM MOWCKAa HH(OPMALUH B Wurepuere monbsosatens nommken
obpamarbest k paboTHiKy GuONHOTEKH: 3anpelaeTcs obpaienne k pecypcam WUnrepnera,
TPEeANONAralouM OILIaTy;

1) pabora ¢ KOMIIBIOTEPOM MPOM3BOANTCS COTIACHO YTBEPIKJICHHBIM ~ CAHHTAPHO-
PUTHEHUUYECKHM TPeOOBAHUSIM.





